
Go to  
Start> 
then settings>  
then printers and faxes>  
then right click on the printer you want and click "set as default printer" 
 
If the list of Printers does not show up you may have to double-click “printers and faxes” to see 
the list of printers. Then, just right click on the printer you want and click "set as default printer" 
 

 


